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Owner’s Project Requirements
 

Project Name
Project Location
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Owner’s Project Requirements
[bookmark: _Toc201391930]Overview
[bookmark: _Toc201391928]The Owner’s Project Requirements (OPR) document is a high-level outline of the goals and requirements that are deemed by the owner to be important for the success of the project. It summarizes the owner’s intent for the owner team, design team, construction team, and operations and maintenance staff, future renovation teams, and any other parties needing to understand the original project goals and requirements. The OPR is not intended to be a comprehensive list of all project goals and requirements and does not replace other important guiding documents like the RFP or Contract. It does contain specific expectations that will guide the development of the site and architectural designs, MEP systems, building controls, building envelope, and operating plans.

The OPR will serve as a primary reference for the commissioning agent, who will act as an advocate for the owner during the commissioning process by confirming whether the design, construction, and operation of the project meets the goals and requirements set by the owner. This will be a living document that will be updated periodically during the design and construction phases as needed. In addition to the owner’s expectations, the OPR may contain space usage and programming information, systems, equipment, and envelope performance criteria, and (if necessary) records of decisions and trade-offs made during design and construction.

The OPR will inform the development of the Basis of Design (BOD) document, which will be developed by the design team to define how the OPR is to be achieved in the design. The BOD is typically developed at the end of the Design Development Phase and should include narratives and design strategies that respond to each category, goal, and requirement specified in the OPR.


Project Description
Provide a brief narrative overview of the project.  Details may include size, location, building type and use, and other points that can also be listed in the General Project Information section below. Include certifications and levels that the owner and design team intend for the project to achieve.  
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General Project Information
	Project Name
	

	Owner
	

	Project Type and Use
	

	Project Size
	

	Site Area
	

	Parking
	

	Occupancy
	

	Operating Schedule
	

	Location
	

	Climate Zone
(From ASHRAE Standard 169)
	

	Certification Goals
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Performance, Sustainability, and Health Goals
	GENERAL PROJECT GOALS

	G1
	Goal #1
	Achieve LEED-NC v4 Platinum certification, including the specific credits outlined in the attached scorecard, including a deliberate emphasis on Indoor Environmental Quality credits. 

	G2
	Goal #2
	Achieve WELL Building Standard certification and create a showcase building that optimizes occupant health and wellbeing. Level of WELL certification TBD. 

	G3
	Goal #3
	Maintain the “replicability” of the project from a cost perspective so that other projects may follow the example.

	G4
	Goal #4
	Provide the monitoring and feedback infrastructure to ensure and manage ongoing health and sustainability performance ranging from employee activity and stress levels to energy and air quality management.




	SITE / COMMUNITY GOALS

	W1
	Site Microclimate
	

	W2
	Stormwater Management
	

	W3
	Outdoor Area Function
	




	WATER GOALS AND REQUIREMENTS

	W1
	Interior Water Use
	

	W2
	Kitchen Water Use
	

	W3
	Potable Water
	




	HEALTH AND WELLNESS GOALS AND REQUIREMENTS

	A. Air Quality

	 A1
	Natural Ventilation
	

	A2
	Indoor Air Quality
	

	A3
	 
	Ventilation Standards
	

	A4
	 
	Air Quality Standards
	

	B. Lighting 

	L1
	Electric Lighting Requirements
	

	L2
	Daylighting
	

	C. Comfort

	C1
	User Controllability of Systems
	

	C2
	Biophilia
	

	D. Activity

	AD1
	Active Design
	

	E. Acoustics

	AC1
	Acoustic Requirements
	

	

	
	

	ENERGY GOALS AND REQUIREMENTS

	E1
	Overall Energy Performance Criteria
	

	E2
	Building Envelope
	

	E3
	 
	Window-to-Wall Ratio
	

	E4
	 
	Thermal Performance
	 

	E5
	Internal Loads
	

	E6
	HVAC Systems Criteria
	

	E7
	
	Preferred System Type
	

	E8
	
	Preferred System Manufacturers
	

	E9
	
	System Control Requirements
	

	E10
	Sub-metering Requirements
	

	E9
	
	Base-building System
	

	E9
	
	Tenant Systems
	




	OPERATIONS GOALS AND REQUIREMENTS

	O1
	Operations and Maintenance Requirements
	

	O2
	Operator Training Requirements
	

	O3
	Measurement and Reporting Protocols
	

	O4
	Occupant Engagement
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