
Confirm the historical years prior 
to the performance period. Five 
historical years must be provided 
unless the data is not available 
due to a change in ownership or 
for buildings with less than 5 
years of operations.!



Input historical cleaning expenses. 
Expenses for each category may be 
entered by line item or aggregated under 
the “un-segregated” line item.!



Input all repair and 
maintenance expense.!



Input utility and grounds expenses.!



Input performance period years. This 
is a maximum of 2 years unless the 
project is a LEED-EB recertification. !



Input performance period 
cleaning and maintenance 
expenses.!



Input utility and grounds expenses.!



Tables 3-11 and 3-12 auto-populate 
based on the inputs for historic and 
performance period costs.!



Input costs for sustainability actions. Pick up significant 
items like energy audit and implementation costs.!



Input costs directly related to the 
LEED certification process.!



Table 3-15 auto-populates 
based on all inputs.!


