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Example Preventative maintenance Narrative
The building ventilation systems are maintained according to the operations and maintenance manual, which is based on ASHRAE 62.1-2010 Section 8. See specific details for each component of Section 8 below.
	ASHRAE 62.1-2010 Section 
	Description

	8.2 O&M Manual
	[bookmark: _GoBack]222 Anywhere Avenue maintains a building operations and maintenance manual. Preventative maintenance activities are performed according to this manual. 

	8.3 Ventilation System Operation
	The ventilation systems provide ventilation in accordance with Section 6 of ASHRAE 62.1-2010

	8.4.1.1 Filters
	Filters are changed for all ventilation systems annually or as needed based on the measured static pressure drop as recommended by the filter manufacturer; pressure drop is checked monthly

	8.4.1.2 Outdoor Air Dampers
	Damper positions and function are checked per the manual (every 3 – 6 months)

	8.4.1.3 Humidifiers
	No humidification in the building systems

	8.4.1.4 Dehumidification Coils
	Cooling coils cleaned according to the manual (every 6 months)

	8.4.1.5 Drain Pans
	Cleaned according to the manual (every 6 months)

	8.4.1.6 Outdoor Air Intake 
	Checked for cleanliness and integrity (every 6 months)

	8.4.1.7 Sensors
	DDC system operation checked (every 6 months)

	8.4.1.8 Outdoor Airflow Verification
	Outdoor airflow is measured concurrent with testing and balancing activities conducted every 5 years or during building equipment retrofits

	8.4.1.9 Cooling Towers
	Cooling towers maintained to limit growth of biological contaminants

	8.4.1.10 Equipment Accessibility
	All ventilation system equipment rooms kept free and clear (every 3 months)

	8.4.1.11 Floor Drains
	Maintained according to the manual (every 3 months)

	8.4.2 Microbial Contamination
	Comprehensive IAQ audit conducted every 2 years. Visual check of contamination via daily rounds

	8.4.3 Water Intrusion
	Comprehensive IAQ audit conducted every 2 years. Visual check of contamination via daily rounds
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