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<Name of Building>
LEED for Existing Buildings: Operations & Maintenance
Smoking Policy Template

<Month, Year>

SECTION 1: POLICY SCOPE

This policy is intended to prevent or minimize exposure of building occupants, indoor surfaces and systems to environmental tobacco smoke (ETS).  This policy applies to the <Name of Building> and grounds, located at <Address>.
SECTION 2: POLICY GOALS

This policy shall:

· (OPTION A) <prohibit smoking in the building and within 25 feet of building entries, outdoor air intakes, and operable windows>
· (OPTION B) <prohibit smoking in the building and within 25 feet of building entries, outdoor air intakes, and operable windows, except in designated, negatively pressurized smoking rooms>
· (OPTION C: RESIDENTIAL ONLY) <prohibit smoking in all common areas in the building and within 25 feet of building entries, outdoor air intakes, and operable windows opening to common areas, and reduce air leakage between smoking and non-smoking areas>
SECTION 3: RESPONSIBLE PARTY

The <Job Title of Key Staff Member> shall implement this policy at <Name of Building> in coordination with other appropriate personnel, including but not limited to, <the general manager, cleaning staff and security staff>.  The policy should be detailed and clearly communicated to all building occupants and contractors who may service the exterior environment of the building.  Compliance with smoking policies will be enforced by building management and violations will be addressed.
	Contact Information for Responsible Party:

	Name:
	

	Job Title:
	

	Phone:
	

	Email:
	

	Date of assignment:
	


SECTION 4: PROCEDURES AND STRATEGIES
The responsible parties named in Section (3) shall review compliance with this policy on an ongoing basis, monitoring the building and grounds to ensure that:

· (OPTION A) <smoking does not occur in the building or within 25 feet of the building’s entries, outdoor air intakes, and operable windows. Personnel shall ensure that smoking occurs only in the designated exterior smoking areas where ETS cannot enter the building or ventilation system, and away from concentrations of building occupants or pedestrian traffic.

· (OPTION B)  <smoking does not occur outside of designated interior smoking areas or within 25 feet of the building’s entries, outdoor air intakes, and operable windows. Personnel shall ensure that smoking occurs only in the designated smoking areas inside and outside the building in locations where ETS cannot enter the building or ventilation system, and away from concentrations of building occupants or pedestrian traffic.  Designated smoking rooms shall be designed to contain, capture and remove ETS from the building. At a minimum, the smoking room(s) must be directly exhausted to the outdoors, away from air intakes and building entry paths, preventing air containing ETS from recirculating to the non-smoking areas of the building. The smoking rooms must also be enclosed with impermeable deck-to-deck partitions and operated at a negative pressure relative to the surrounding spaces of at least an average of 5 Pa (0.02 inches water gauge) and with a minimum of 1 Pa (0.004 inches water gauge) when the door(s) to the smoking room are closed.  Responsible personnel shall verify the differential air pressures in the smoking room by conducting 15 minutes of measurement, with a minimum of one measurement every 10 seconds, of the differential pressure in the smoking room with respect to each adjacent area and in each adjacent vertical chase with the doors to the smoking room closed. The testing must be conducted with each space configured for worst-case conditions for transmitting air from the smoking rooms into adjacent spaces.>

· (OPTION C) <smoking does not occur in any common areas of the building or within 25 feet of the building’s entries, outdoor air intakes, and operable windows. Appropriate steps shall be taken to reduce air leakage between smoking and non-smoking areas, including but not limited to:

· Minimize uncontrolled pathways for ETS transfer between individual residential units by sealing penetrations in walls, ceilings, and floors in the residential units and by sealing adjacent vertical chases adjacent to the units. 

· Weather-strip all doors in the residential units leading to common hallways to minimize leakage from outdoors. 

Demonstrate acceptable sealing of residential units by conducting a blower door test in accordance with ASTM-779-03, Standard Test Method for Determining Air Leakage Rate by Fan Pressurization, AND use the progressive sampling methodology defined in Chapter 7 (Home Energy Rating Systems, HERS Required Veriﬁcation and Diagnostic Testing) of the California Residential Alternative Calculation Method Approval Manual. Residential units must demonstrate less than 1.25 square inches of leakage area per 100 square feet of enclosure area (i.e., the sum of all wall, ceiling, and floor areas).>

The responsible parties shall post information regarding the building’s nonsmoking policy in prominent locations throughout the building <and shall maintain signage clearly identifying the designated smoking areas>. Any violations of these policies shall be addressed and shall be stated in written policies.

SECTION 5: PERFORMANCE EVALUATION

The <Job Title of Key Staff Member> shall evaluate compliance with the policy on an ongoing basis. The building management shall use its discretion to discipline building occupants that do not abide by the smoking policy. 
SECTION 6: TIME PERIOD

This policy shall take effect on <Date> and shall continue indefinitely or until amended and/or replaced by a subsequent smoking policy.

Signed and executed on this ___ day of __________, 2009.

<Name of Building>
By:

________________________________

<Signatory Position>

