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Sample Description of the OA Measurement Protocol

For each AHU serving the facility, a pitot tube duct traverse was performed in the outside air intake duct according to standard procedures contained in ASHRAE Standard 111-2008, Measurement, Testing, Adjusting and Balancing of Building HVAC Systems. Turbulence at the intake is minimal, indicating that direct measurement at the intake is a reliable assessment of OA rates.

Measurements were performed using a Telescopic Pitot Static Tube, XL46 manufactured by BJDF Instrumentation, Serial # 4567890, accuracy of ( 1%.
Duct dimensions at the location of the traverse were recorded, and used to calculate duct area. The following information was also recorded during measurements: start and stop times, average air velocity, calculated air volume flow rate. Three measurements were performed and averaged at each intake.

Sample Summary of Ventilation Maintenance Program

Manual checks are performed on ventilation equipment on a monthly, quarterly, semiannual, and annual basis for various system components, as indicated below
	Central Air Handlers
	Quarterly – air filter change, inspection of valving

	
	Annual – coil cleaning, comprehensive inspection

	Outside Air Handlers 
	Monthly – air filter change, inspection of valving

	
	Semiannual – inspection of vents, dampers, and intakes

	
	Annual – coil and heat exchanger cleaning, comprehensive inspection

	Return Air Fans 
	Quarterly – inspection and operational check of fan, motor operation

	Heat Recovery Unit 
	Quarterly – air filter change, inspection of valving

	Exhaust Fans
	Semi-annually – inspection and operational check of fan, motor, discharge. Lubricate bearings and belt replacement

	Controls
	Semi-annual – control setting verification and adjustments

	
	Annual – calibration


