
Enter the dates of the 
performance period 



Select one of the two Required Signatory options. Have the 
project Facility Manager or Property Manager initial the box or 
upload a statement. Be sure the individual is assigned the correct 
Project Role in the LEED Online Team Administration tab. 

The total gross square footage will automatically populate according to the value 
entered into the Project Information forms. For this credit it is ok if the total audited 
area does not exactly match the total GSF (because only regularly cleaned spaces 
need to be audited). However, if the total audited area is significantly less than the 
total GSF, provide a narrative explaining the reason for the difference. 



Complete Table IEQc3.2-1 with the audit results. You can use the 
LEEDuser APPA Audit Form (found in the Documentation Toolkit 
tab) to aggregate results before reporting them in LEED Online. 
 
The table above is only partially completed; you should have 
many more space types included in this list.  



Describe where cleaning fell short of expectations based on 
observations made during the audit. 



Indicate whether you averaged the results of two separate audits 
or performed a single audit.  



A box will appear based on which option you selected.  
 
If your project is the first scenario (two audits averaged), confirm that employee 
training or QC was performed. The most important aspect of training is ensuring 
that auditors consistently and accurately assess cleanliness. The QC process 
should also be aimed at ensuring consistent and accurate audit findings. 

If your project is the second scenario (single audit), confirm the technical capacity 
of the third-party auditor.   



Select the tenant 
scenario that matches 
your building. If your 
project is the first 
scenario, continue on to 
the Additional Details 
and Summary sections 
and complete the credit 
form. 

Click if you want to claim IO credit for exemplary 
performance and meet the threshold (will show a Y) 



Select the multi-tenant scenario that matches your building.  
If your project is the first scenario (area is being exempted from the credit), 
select that option and continue to the next slide.  
If your project is the second scenario (data covers entire building),  
select that option continue on to the Additional Details and Summary 
sections and complete the credit form. 
 

Select the tenant 
scenario that matches 
your building. If your 
project is the second 
scenario, there is 
additional information to 
provide. 



If area is being exempted from the credit, the above Table L-1 will automatically 
pop up and will be filled out with information entered into PI Form 3.  



Provide a narrative describing which spaces are being excluded 
from the credit and why. Continue on to the Additional Details and 
Summary sections and complete the credit form. 


