
Make sure that the Statement of Energy 
Performance, provided as supporting 
documentation, matches the 
performance period end-date.!

All Cases!

The building gross area here must be 
consistent with the gross area listed on 
the Statement of Energy Performance.!



Note that if youʼre pursuing the 
streamlined path with an ENERGY STAR 
label, the performance period dates for 
EAp2 should still align with the rest of the 
prerequisites and credits.!

All Cases!



With few exceptions, gross floor area 
should be consistent with all other 
credits and prerequisites. !
!
One exception is if a portion of the 
building (up to 10%) is being excluded 
from this prerequisite but not other 
credits.!

Statement of Energy Performance!

The 12 month period must fall within 30 days of the 
latest performance period end-date for the project unless 
pursuing the Streamlined (ENERGY STAR) label path.!



Your team may elect to share access with GBCI to the 
building on Portfolio Manager. Access can be granted as 
“read only”. This allows you to streamline the information 
you have to upload as supporting documentation. Note 
that sharing access here is different than sharing access 
to meet the Minimum Program Requirements # 6.!

All Cases!



The streamlined path is available if the building has 
received an ENERGY STAR Label within 12 
months of the LEED application submittal date. !

Case 1!
Enter the rating from Portfolio Manager and 
the Statement of Energy Performance.!



Case 1!
Upload a copy of the full Statement of Energy 
Performance to demonstrate building operations 
and energy use inputs on Portfolio Manager.!



Case 1!
Generate the SEP based on the following 
selections. This will cover all of the documentation 
needs except for the supporting utility bills.!



Case 1!
The summary of monthly energy should be provided 
directly from Portfolio Manager. The full SEP takes 
care of this.!

Upload copies of the building utility bills for three 
months.!



Case 1!
The point tally is automatically populated at the end of 
the form based on the ENERGY STAR rating input.!



Case 1 Portfolio Manager Tips!
Make sure that the total area of all spaces equals to 
gross area for all other prerequisites and credits. Even 
small differences must be flagged by the review team.!



Case 1 Portfolio Manager Tips!
Watch out for the weekly operating hours. This should match the 
building operating plan for EAp1. !
!
!
!
!
Weekly operating hours aren't based on equipment run times but 
rather the hours that the hours when 75% of occupants are 
present in the building (for office buildings). That being said, there 
shouldn't be an obvious conflict between the Energy Star 
operating hours and the building operating plan for EAp1; for 
example, if the equipment schedules don't show typical runtimes 
on the weekend, it should be assumed that no weekend hours 
should be included in the Energy Star operating hours.!
!



Case 1 Portfolio Manager Tips!
Actual occupants should be verified and be consistent 
with all other credits and prerequisites. !
!
Actual values for PCs should be verified and itʼs not 
unusual for the amount PCʼs to exceed the number of 
occupants somewhat.!



Case 1 Portfolio Manager Tips!
Check out guidance on ENERGY STAR for 
benchmarking mixed-use properties.!



Case 1 Portfolio Manager Tips!
If the parking energy use is included with the energy use 
input on Portfolio Manager, the parking space should be 
included on Portfolio Manager as well.!



Case 1 Portfolio Manager Tips!
Make sure the energy use dates match the utility bill 
service dates exactly. This is required for the program to 
properly normalize for weather.!



Case 2!
If the building is not eligible for an ENERGY STAR 
rating, move on to Case 2. USGBCʼs Case 2 calculator 
walks teams through the process of determining which 
Case 2 option should be pursued.!



Case 2!
This decision tree on the Case 2 calculator helps you 
determine which Option should be pursued.!



Case 2: Option 1-Labs!
If laboratory space is more than 10% of the floor area, 
pursue Option 1-Labs.!



Case 2: Option 1!
If laboratory space or the combined area for Service and 
All Other – Not Classified is less than 10%, Option 1 is 
pursued.!



Case 2: Option 1!
Input required data for Option 1. !



Case 2: Option 1!
Make sure the buildingʼs weather normalized source EUI 
is entered. This value may be different from that listed on 
page 1 of the SEP.!

Use this value, not this value.!



Case 2: Option 2!
If Service or All Other – Not Classified areas are more 
than 10% of the total floor area, Option 2 is pursued.!



Case 2: Option 2!
Begin by entering basic building data and comparison 
against the national average. If at least 19 percentile 
points better, the building qualifies for the prerequisite. !



Case 2: Option 2!
To earn points or if prerequisite not earned yet, input 
historical building energy use. !



Case 2: Option 2!
To earn more points or if prerequisite not earned yet, 
input comparable building energy use. Note that 
comparable building energy use should be normalized to 
facilitate a better comparison.!


