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LEED for Core and Shell Tenant Guidelines

***HOW TO USE THIS TEMPLATE***

The following template provides a structure for developing Tenant Guidelines compliant with LEED for Core and Shell (LEED-CS) requirements. When completed properly, this document can be submitted as evidence of compliance with SSc9: Tenant Guidelines. This document should be customized for a project’s specific needs. Replace text where appropriate. 

The process for customizing this template for a specific property includes:
1. Reviewing and editing example language indicated in <green> for applicability to the project building, and revising as necessary. 
1. Customize to reflect the credits your project is attempting. This document includes language for a number of credits that your project may or may not be attempting through LEED-CS. Only include language for credits that your project is attempting. 
1. Inputting basic project-specific data where indicated in <red> (such as building name, points achieved, or efficiency ratings).
1. Verifying that subsequent to changes, the key elements remain in the document, including the sections addressing:
3. General Project Information
3. LEED CS Certification (including the sustainable features of the core and shell building, sustainability goals, and how the core and shell sustainability features contribute to LEED-CI)
3. LEED CI Certification (information specific to LEED-CI certification including: water use reduction, optimized energy performance, metering, measurement and verification, ventilation, indoor air quality management, chemical and pollutant source control, controllability of systems, thermal comfort, daylight and views, commissioning, and control of tobacco smoke.)
3. Recommendations for sustainable strategies, products, and services.
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PART A: GENERAL INFORMATION

The U.S. Green Building Council and LEED
The U.S. Green Building Council (www.usgbc.org) is a nonprofit organization committed to expanding sustainability in the built environment. Its mission is to transform the way buildings and communities are designed, built and operated, enabling an environmentally and socially responsible, healthy, and prosperous environment that improves the quality of life. LEED (Leadership in Energy and Environmental Design) is a voluntary, consensus-based national rating system for developing high-performance, sustainable buildings.
Developed by USGBC, LEED addresses all building types and emphasizes state-of-the-art strategies for sustainable site development, water savings, energy efficiency, materials and resources selection, and indoor environmental quality. LEED is a voluntary rating system for green building design and construction that provides immediate and measurable results for building owners and occupants. 

<Project Name>
Tenants at <project name> have a remarkable opportunity to help lead the shift to sustainability in buildings, and in the process define a new kind of workplace. By locating in a LEED <project certification level> building, tenants will benefit from <excellent indoor air quality and ample daylight and views>. These and other elements combine to create a healthier workplace and improve the indoor environment for all employees. In addition, <project name> has set a higher standard with high-performance technologies that use less energy, consume less water, and leave a smaller footprint on the city’s resources. Some of the building’s innovative features will be noticed at once: <dual flush toilets and Photovoltaic (PV) panels on the roof>. Others, such as <energy-saving light fixtures>, will exist behind the scenes, quietly but significantly setting the building apart from its neighbors.
The Tenant Guidelines that follow summarize the measures <project name> has undertaken to achieve LEED <project certification level> certification. These guidelines are intended to help tenants understand and take full advantage of the high-performance features of the building, and to provide guidance in ways that tenants can reinforce these features in their own workplaces. 
The <project name> has set a goal of achieving <project certification level> for the base building using LEED for Core and Shell (LEED-CS). We can only design and build the building, however. It is up to our tenants to fit it out and operate it in an environmentally friendly way. To do this, we recommend you use the LEED for Commercial Interiors rating system (LEED-CI). The intent of LEED-CI is to assist in the creation of high-performance, healthy, durable, affordable, and environmentally sound commercial interiors. Together LEED-CS and LEED-CI address the commercial office real estate market for both developers and tenants enabling significant benefits through improved indoor air quality, maximized daylighting and lower energy costs. A copy of the <LEED-CI 2009 Scorecard and Rating System> are included as an appendix for reference by tenants who wish to explore more information on timing and detailed strategies. 
Project Data
Floor area			<##> ft2 total
Ground floor	     		<##> ft2
Second to <##> floors 		<##> ft2 each floor
Penthouse floor		<##> ft2
Number of stories 		<##> 
Occupancy group		<Commercial>
Construction type 		<Xxx> 
Building address 		<Xxx>















PART B: LEED-CS AND LEED-CI CERTIFICATION 
Base Building Certification at <Project Name> 
The Tenant Guidelines that follow summarize the measures the <Property Owner of the Base Building or Project Name> has undertaken to achieve LEED certification under the LEED for Core and Shell (LEED-CS) rating system. It is intended to help tenants understand and take full advantage of the high-performance features of the building, and to provide guidance to assist tenants in reinforcing these features in their own workplaces. It will also provide tenants with guidance and information on achievement of LEED for Commercial Interiors (LEED-CI). 
Sustainable Sites (SS) 
The LEED requirements for the Sustainable Sites category are predominantly base-building responsibilities. A tenant applying for LEED for Commercial Interiors (LEED-CI) certification automatically gains five credits simply by choosing to be a tenant in the LEED-CS building at <Project name>. 

SSp1: Erosion and Sedimentation Control
Intent Reduce pollution from construction activities by controlling soil erosion, waterway sedimentation and airborne dust generation. 

LEED-CS This prerequisite is <normally required as a routine> part of the site design and city entitlement process. <Project name> complied with the requirements of this prerequisite by <meeting local juristdiction requirements, which are more stringent than the EPA standard>. Tenants benefit by knowing that the construction process of the LEED-CS building had minimal negative impact on the local environment in terms of loss of soil, sedimentation of local storm-sewer systems, and localized air pollution.
LEED-CI No related LEED-CI credit. 

SSc1: Site Selection
Intent. Avoid development of inappropriate sites and reduce the environmental impact from the location of a building on the site.
LEED-CS. <Project name> meets all of the stated criteria for this credit. By developing in a <dense, urban neighborhood, urban sprawl is reduced, as is the pressure to develop in environmentally sensitive areas>. The LEED-CS building did not develop on prime farmland, within a flood plain, near wetlands areas, on land protected for endangered species, or on former public parkland. Location by the tenant in <Project name> helps to preserve these valuable environmental resources. 
LEED-CI. No related LEED-CI credit. Tenants attempting LEED-CI at <Project name> will earn five points for locating in a LEED-CS building. This is associated with LEED-CI SSc1: Site Selection.

SSc2: Development Density and Community Connectivity 
Intent Channel development to urban areas with existing infrastructure to protect greenfields, and preserve habitat and natural resources. 

LEED-CS. <Project name> <is located on a previously developed site, within one-half mile of a dense residential zone and within close pedestrian access to more than ten basic community services. Pedestrians also have easy access to all community services>. Tenants benefit from the close proximity of numerous services <such as restaurants, shopping, and groceries>. The close proximity of neighborhood and community services help to reduce pollution caused by the use of motor vehicles. 

LEED-CI. Tenants attempting LEED-CI at <Project name> will earn six LEED-CI points through SSc2: Development Density and Community Connectivity. 
<Insert LEED-CS map, documenting all residential zones and community services within a ½ mile radius of the project>

SSc3: Brownfield Redevelopment 
Intent Remediate and redevelop sites deemed as contaminated in order to restore the health of the site and avoid development on greenfield sites. 
LEED-CS <Project name> developed on a site that was previously contaminated. The site has been remediated to meet <federal EPA residential (unrestricted) standards>. Remediation and redevelopment of brownfield sites is a huge undertaking by a developer, and  <Developer name> is proud to have redeveloped <this abandoned land> and make it suitable for living and working conditions. 
LEED-CI Brownfield redevelopment is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc4.1: Alternative Transportation—Public Transportation Access (LEED-CI SSc3.1)
Intent Locate project near public transportation to reduce the number of vehicles on the road and to reduce land development for parking. 
LEED-CS. <Project name> is located within one-quarter mile walking distance of two bus lines. Locating in close proximity to multiple bus lines is beneficial to tenants and their visitors because of the convenience of public transit access. This also reduces the need to drive cars to the site, thereby reducing environmental impacts associated with pollution and development.  
LEED-CI. Tenants attempting LEED-CI at <Project name> will earn six points meeting the credit requirements of SSc3.1: Alternative Transportation—Public Transportation Access in the LEED-CI rating system.

SSc4.2: Alternative Transportation—Bicycle Storage and Changing Rooms (LEED-CI SSc3.2)
Intent Include bike racks and showering facilities to encourage building occupants to bike to the site, in an effort to reduce the number of vehicles on the road and to reduce land development for parking.
LEED-CS. <Project name> provided bike racks for an estimated <3%> of all building users and provided showering facilities for an estimated <0.5%> of full-time equivalent (FTE) occupants. A total of <50> bike racks and <2> showers have been installed and <are available for tenant use, the showers are only to be used by tenant employees>. 
LEED-CI. Tenants attempting LEED-CI at <Project name> may be able to earn two points for LEED-CI SSc3.2: Alternative Transportation—Bicycle Storage and Changing Rooms. However, LEED-CI projects must provide bike racks for 5% of tenant occupants and showers for 0.5% of FTE. You should verify that the bike racks and showers provided in the base building meet the required numbers for your tenant space. 
<Insert LEED-CS site plan, documenting the location of bike racks and showering facilities>

SSc4.3: Alternative Transportation—Low-Emitting and Fuel-Efficient Vehicles
Intent Encourage the use of low-emitting and fuel-efficient (LE/FE) vehicles by providing preferred parking spaces for LE/FE vehicles. 
LEED-CS <Project name> provided <preferred parking spaces for 5% of the total parking capacity>. A total of <5 preferred parking spaces> have been provided for LE/FE vehicles and are available for tenants <and their visitors>. 
LEED-CI There is no related LEED-CI credit.

SSc4.4: Alternative Transportation—Parking Capacity (LEED-CI SSc3.3)
Intent Minimize parking spaces and provide preference to carpool and vanpool vehicles, in an effort to reduce the number of vehicles on the road and to reduce land development for parking.
LEED-CS <Project name> <minimized the total parking capacity to not exceed local zoning requirements but was not required to provide preferred parking for carpools or vanpools to meet the credit requirements>. Parking capacity was minimized in an effort to reduce land development. 
LEED-CI. Tenants attempting LEED-CI at <Project name> may be able to earn two points for LEED-CI SSc3.3: Alternative Transportation—Parking Availability, which requires minimized parking for tenants and preferred parking for carpools and vanpools. Tenants in a LEED-CS building do not automatically meet this credit and will have to determine the maximum number of parking spaces available to them and provide the preferred parking spaces. The LEED-CI credit requirements are dependent upon the percent of the building the tenant occupies. See the LEED-CI Rating System for exact requirements. 

SSc5.1: Site Development—Protect or Restore Habitat 
Intent Conserve native habitat in an effort to promote biodiversity. 
LEED-CS. <Project name> is located on a <previously developed> site and <restored over 50% of the project site with native and adapted vegetation>. <Restoring a site with native and adapted vegetation not only encourages biodiversity but also reduces the amount of water needed for irrigation>. <The landscape at> <Project name> <was designed with an emphasis on sustainability and aesthetics>. 
LEED-CI There is no related LEED-CI credit.

SSc5.2: Site Development—Maximize Open Space
Intent Provide a high ratio of open space to development footprint to promote biodiversity. 

LEED-CS <Project name> increased the amount of open space required by local zoning by over <20%>. Increasing the amount of vegetated open space at <Project name> provides tenants with added amenities and park space. 

LEED-CI There is no related LEED-CI credit.

SSc6.1: Stormwater Design—Quantity Control
Intent Limit disruption of natural hydrology by reducing impervious cover, increasing onsite infiltration, and managing stormwater runoff quantities.
LEED-CS <Project name> implemented a stormwater management plan that <reduced the stormwater runoff by 25% compared to pre-development volumes>. Tenants and the local community benefit from the stormwater management plan due to less stormwater runoff and less contamination entering local waterways.
LEED-CI Stormwater management is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc6.2: Stormwater Design—Quality Control
Intent Limit disruption of natural hydrology by reducing impervious cover, increasing on-site infiltration, and managing the quality of stormwater runoff.
LEED-CS <Project name> has provided a new stormwater technology that captures and treats stormwater runoff from <90%> of the annual rainfall and removes at least <80%> of total suspended solids. Tenants and the local community benefit from the stormwater management plan due to less stormwater runoff and less contamination entering local waterways.
LEED-CI Stormwater management is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc7.1: Heat Island Effect—Nonroof
Intent Reduce heat island effect (thermal gradient differences between developed and undeveloped areas) to minimize impact on microclimate, and human and wildlife habitat.  
LEED-CS <Project name> has <placed at least 50% of the total parking capacity under a white roof> in an effort to reduce the heat island effect. By placing the majority of parking spaces under cover in a stacked parking garage the <Project name> is able to reduce the amount of asphalt required for the same number of parking spaces and therefore minimize local heat island effects. 
LEED-CI The heat island effect is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc7.2: Heat Island Effect—Roof
Intent Reduce heat island effect (thermal gradient differences between developed and undeveloped areas) to minimize impact on microclimate, and human and wildlife habitat.  
LEED-CS <Project name> installed a light colored roof with a SRI value of <85 on the low-sloped roof>. The light colored roof covers of <80%> of the total roof area and reduces the heat island effect. Tenants will benefit from more efficient operations of the HVAC system in the building, which is passed on to the tenants in reduced energy costs. 
LEED-CI The heat island effect is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc8: Light Pollution Reduction
Intent Reduce the impacts of lighting on nocturnal environments, reduce glare, and minimize light trespass from interior windows. 
LEED-CS <Project name> interior lighting is designed to <automatically reduce the power of all nonemergency lighting that has a direct line of sight to the exterior by over 50%> during evening hours. Exterior lighting power densities meet the requirements of the ANSI/ASHRAE/IESNA standard 90.1-2007. 
LEED-CI Light pollution reduction is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

SSc9: Tenant Design and Construction Guidelines
Intent Provide tenants with a descriptive tool that both educates and helps implement sustainable design and constructions features in their tenant improvement build-out. 
LEED-CS. Tenant Design and Construction Guidelines (such as the ones you are reading now) benefit the LEED-CS certified project for two important reasons. First, the Guidelines help tenants design and build sustainable interiors and adopt green building practices; second, the Guidelines help in coordinating LEED-CI and LEED-CS certifications. These guidelines are a tool to enable tenants of <Project name> to design and implement sustainable, green building interiors that will benefit the overall health and quality of life for building occupants.  
LEED-CI No related LEED-CI credit.


Water Efficiency (WE)

WEp1: Water Use Reduction—20% Reduction and WEc3: Water Use Reduction
Intent Maximize water efficiency within buildings to reduce the burden on municipal water supply and wastewater systems.
LEED-CS <Project name> installed base building fixtures to achieve the prerequisite of 20% water reduction <but also earned additional points and achieved an overall water use reduction of 40%> for the project. The core building’s plumbing fixtures include <ultra low-flow lavatories, low-flow showers, low-flush toilets and waterless urinals>. In total, these measures will reduce water consumption of the building by approximately <500,000> gallons per year. 
LEED-CI Tenants attempting LEED-CI at <Project name> will also need to meet the 20% water use reduction prerequisite. This prerequisite addresses only toilets, urinals, lavatory faucets, prerinse spray valves and showerheads. <Project name> <has installed ultra low-flow lavatories, low-flow showers, low-flush toilets and waterless urinals that tenants will be using and can take advantage of in compliance with LEED-CI>. The tenant’s participation in this credit guideline could further support the reduction of water use. We encourage tenants to employ water efficient fixtures in other areas of their space such as installing <ultra low flow faucets (0.5 gpm) in pantry lavatory>. <Product sheets of base building fixtures have been included in Part C>. By employing similar strategies for the tenant space, the tenant has the opportunity to achieve up to 11 points for WEc1: Water Use Reduction within the LEED-CI rating system. 
Goals for Tenant Water Fixtures: 
· Low Flow Water Closets (1.3 gpf) or Dual Flush Water Closets (1.6 gpf / 0.8 gpf) 
· Waterless Urinals or Pint Flush Urinals (0.125 gpf) 
· Ultra Low Flow Lavatories (0.5 gpm) 
· Ultra Low Flow Kitchen and Janitorial Sinks (1.0 gpm) 
· Ultra Low Flow Shower Fixtures (1.6 gpm) 
· Residential Dishwashers (Energy Star) 
· Commercial Dishwashers (1.0 gallons/rack)
· Residential Clothes Washers (4.5 WF (gallons/ft3/cycle)) 
· Commercial Clothes Washer (7.5 WF(gallons/ft3/cycle))

WEc1: Water Efficient Landscaping
Intent Reduce water potable water consumption for irrigation through the use of high-efficient technologies and low-water consuming plantings. 
LEED-CS <Project name> installed <no turf grass and drought-resistant plants. In addition to providing drip irrigation the project is reusing treated wastewater for all irrigation needs>. These measures have resulted in a <100%> potable water use reduction for irrigation. 
LEED-CI. Water-efficient landscaping is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

WEc2: Innovative Wastewater Technologies
Intent Reduce wastewater generation and minimize the impact on municipal wastewater treatment plants.
LEED-CS <Project name> installed <an onsite wastewater treatment plant that treats 100% of the wastewater to tertiary standards. The treated wastewater is then reused for landscape irrigation.>
[image: LEEDUser_logo]

LEED-CI. Innovative wastewater technologies are covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.
[image: footer]
Energy and Atmosphere (EA)

EAp1: Fundamental Commissioning and EAc3: Enhanced Commissioning (LEED-CI, EAc2: Enhanced Commissioning) 
Intent  Fundamental: To verify that the project’s energy-related systems are installed, calibrated and perform according to the owner’s project requirements, basis of design and construction documents. Benefits of commissioning include reduced energy use, lower operating costs, reduced contractor callbacks, better building documentation, improved occupant productivity and verification that the systems perform in accordance with the owner’s project requirements.
Enhanced: To begin the commissioning process early in the design process and execute additional activities after systems performance verification is completed.
LEED-CS <Project name> performed <enhanced> commissioning of all base building energy systems, including <base building HVAC system and controls, domestic hot water system, core and lobby lighting systems and controls and building management system.> This process helped to assure all energy-related systems are operating as intended.
LEED-CI. Tenants attempting LEED-CI at <Project name> are required to perform fundamental commissioning for their energy-related systems. Additionally, tenants can achieve five points if they elect to perform enhanced commissioning (EAc2). <Due to the limited scope of work in tenant spaces, LEED-CI projects will need to perform their own fundamental and enhanced commissioning in order to earn the prerequisite and any subsequent credits.>

EAp2: Minimum Energy Performance
Intent To establish the minimum level of energy efficiency for the proposed building and systems to reduce environmental and economic impacts associated with excessive energy use. 
LEED-CS <Project name> performed <whole building energy simulation using ASHAE 90.1-2007 Appendix G> and has met the requirements for energy performance. <Project name> energy simulation demonstrated an improvement of <14%> over ASHRAE 90.1-2007. The building envelope was designed to improve energy efficiency and reduce the cost of energy for the entire building, these savings are passed on to the tenant. <Project name> has made the following improvements towards energy efficiency. <See Part C for product data sheets.>
· <Improved insulation – Walls from R-11 to R-19, Roofs from R-20 to R-30
· Upgraded Glazing – Low-e with U-value of.29 and SHGC of .5 or lower 
· Efficient parking garage lighting>
LEED-CI Minimum Energy Performance of the tenant space is a prerequisite in the LEED-CI rating system EAp2. Tenants attempting LEED-CI at <Project name> are required to comply with the mandatory provisions and prescriptive requirements of ASHRAE 90.1-2007, as well as reduce connected lighting power density by 10% from ASHRAE 90.1-2007 and install Energy Star appliances for at least 50% of eligible equipment. Tenants occupying space in <Project name> will benefit from the energy efficiencies of the base building systems but will not be automatically guaranteed credit compliance. 

EAp3: Fundamental Refrigerant Management
Intent To reduce stratospheric ozone depletion.
LEED-CS <Project name> <installed new HVAC systems which contained no Chlorofluorocarbon (CFC)-based refrigerants> which thereby reduce the buildings impact on the ozone.
LEED-CI Tenants attempting LEED-CI at <Project name> are required to comply with this prerequisite through either the purchase of new HVAC equipment which contain no CFC-based refrigerants or upgrading of existing equipment which contains CFC-based refrigerants.

EAc1: Optimize Energy Performance
Intent To achieve increasing levels of energy performance beyond the prerequisite standard and to reduce environmental and economic impacts associated with excessive energy use.
LEED-CS <Project name> performed <whole building energy simulation using ASHAE 90.1-2007 Appendix G> and has met the requirements for energy performance. <Project name> energy simulation demonstrated an improvement of <14%> over ASHRAE 90.1-2007.
LEED-CI. Tenants attempting LEED-CI at <Project name> can earn points for further enhancing energy efficiency. These combined strategies will contribute toward further reductions in environmental and economic impacts for the project. Points are achievable across different areas of energy related systems as follows:
EAc1.1: Optimize Energy Performance - Lighting Power. Projects can achieve up to five points for further reductions in lighting power density below ASHRAE 90.1-2007.
<Recommendations for Tenant Lighting Systems:
· Display lighting: metal halide, fluorescent, or LED lamps rather than halogen. 
· Custom overhead architectural shading on the exterior; to shade windows from heat gain>
EAc1.2: Optimize Energy Performance - Lighting Controls. Projects that install lighting controls such as daylight and occupancy sensors can achieve up to three points in and contribute towards increased energy conservation.
<Recommendations for Tenant Lighting Controls:
· Install daylight responsive controls in all regularly occupied spaces within 15 feet of windows and under skylights> 
EAc1.3: Optimize Energy Performance - HVAC. Through increased HVAC equipment efficiencies and appropriate zoning and controls, which result in HVAC performance above ASHRAE 90.1-2007, projects are eligible for up to 10 points.
<Recommendations for Tenant HVAC Systems:
· High SEER condensing units – minimum 14 SEER 
· Air source heat pump heating 
· Electronically Controlled Motors (ECM) in fan coils  
· Demand ventilation controls with CO2 sensors>
EAc1.4: Optimize Energy Performance - Equipment and Appliances. Selecting energy-efficient equipment and appliances, as qualified by EPA’s Energy Star Program, can contribute to up to 4 points.

EAc2: On-Site Renewable Energy
Intent To encourage and recognize increasing levels of on-site renewable energy self-supply to reduce environmental and economic impacts associated with fossil fuel energy use.
LEED-CS <Project name> installed renewable energy systems in the form of <photovoltaic panels located on the building roof> which contributed toward <10%> of the total building annual energy cost. 
LEED-CI On-site renewable energy is covered under LEED-CI SSc1: Site Selection, where tenants earn five points for locating in a LEED-CS building.

EAc4: Enhanced Refrigerant Management
Intent To reduce ozone depletion and support early compliance with the Montreal Protocol while minimizing direct contributions to climate change.
LEED-CS <Project name> <selected refrigerants with low ozone depletion potential and minimal direct global warming potential, which minimize the emission of compounds that contribute to ozone depletion and global climate change>.
LEED-CI There is no related LEED-CI credit. 

EAc5: Measurement and Verification (LEED-CI, EAc3)
Intent To provide for the ongoing accountability of building energy consumption over time.
LEED-CS <Project name> has implemented a measurement and verification plan in accordance with <Option D Calibrated Simulation of the International Performance Measurement & Verification Protocol>. This plan will be in effect for a period of not less than <1 year of post construction occupancy> and corrective actions of the base building systems will be made should the M&V plan indicate that energy savings are not being achieved. Furthermore, <Project name> has <installed a centrally monitored electronic metering network capable of accommodating sub-metering for tenants of the building. A tenant M&V plan has been developed to guide tenants in the implementation of these measures.>
LEED-CI. Tenants attempting LEED-CI at <Project name> can earn points by providing ongoing accountability and optimization of their energy and water consumption over time. The <Project name> has provided the tenants <a lease agreement in which energy costs are paid by the tenant and not included in the base rent, making the tenant eligible for three points in LEED-CI (EAc3- Measurement & Verification). Furthermore, the base building central monitoring system allows tenants the ability to easily install sub-metering devices within their space. See the tenant M&V plan for more detail.> 

EAc6: Green Power (LEED-CI, EAc4)
Intent To encourage the development and use of grid-source, renewable energy technologies on a net-zero pollution basis
LEED-CS <Project name> <has engaged in a two-year Green-e renewable energy contract, providing 35% of the base building’s electricity from renewable sources.>
LEED-CI Tenants attempting LEED-CI at <Project name> can earn five points by engaging in a 2-year renewable energy contract through LEED-CI EAc4. The contract amount must be for at least 50% of the energy consumed in the tenant space or for at least 8 kilowatt hours per square foot of tenant space. 



Materials and Resources (MR)

MRp1: Storage and Collection of Recyclables 
Intent Facilitate the reduction of waste generated by building occupants that is hauled to and disposed of in landfills.

LEED-CS. <Project name> provides a centrally located, easily accessible area for recycling of paper, cardboard, glass, plastics and metals, for the base building and tenant occupants. <The recycling storage area is located at the loading dock.>
LEED-CI. Tenants attempting LEED-CI at <Project name> are provided with an easily accessible dedicated are for tenant recycling (paper, corrugated cardboard, glass, plastics and metals). This is a prerequisite in the LEED-CI rating system (MRp1) and LEED-CI projects will automatically earn this prerequisite. <Tenants are strongly encouraged to create a dedicated recycling area on each floor to facilitate efficient sorting and recycling of waste materials.>
<Insert base building plans showing areas dedicated to the storage and collection of recyclables>

MRc1.1: Tenant Space—Long-Term Commitment  (LEED-CI Only)
Intent. To encourage choices that conserve resources, reduce waste and the environmental impacts of tenants related to materials, manufacturing, and transportation.   

LEED-CS There is no related LEED-CS credit.
LEED-CI. Tenants attempting LEED-CI at <Project name> are encouraged to pursue a ten-year lease <or purchase building space>. Doing so will help earn LEED-CI MRc1.1.

MRc1.1: Building Reuse—Maintain Existing Walls, Floors, and Roof
Intent To reduce the environmental impact of new construction by salvaging old building stock.  

LEED-CS <Project name> salvaged <the exterior shell of a historic 1920’s building. In total over 33% of the building was reused.>
LEED-CI There is no related LEED-CI credit.

MRc1.2: Building Reuse—Maintain Interior Nonstructural Elements
Intent To reduce the environmental impact of new construction by salvaging old building stock.  

LEED-CS <Project name> salvaged <interior floors, walls and doors. In total over 50% of the building interior nonstructural elements were reused.>
LEED-CI. Tenants attempting LEED-CI at <Project name> <may earn a point for the interior salvage of the floors, walls and doors, as long as tenants preserve these elements during fit-out.> Projects can earn up to two points for MRc1.2: Building Reuse—Maintain Interior Nonstructural Components for maintaining 40% or 60% of interior components. 

MRc2: Construction Waste Management
Intent Divert construction and demolition debris from disposal in landfills and incinerators. Redirect recyclable recovered resources back to the manufacturing process. Redirect reusable materials to appropriate sites.

LEED-CS <Project name> implemented a Construction Waste Management Plan that resulted in diverting over <75%> of the project’s construction and demolition waste from being disposed in landfills.  
LEED-CI. Tenants attempting LEED-CI at <Project name> can develop and implement their own construction waste management plan during the construction of the tenant space, and by recycling 50% or 75% of construction, demolition, and packaging debris, tenants can qualify for up to two points for MRc2.1: Construction Waste Management.

MRc3: Materials Reuse (LEED-CI, MRc3.1)
Intent To reduce the environmental impact of new construction by salvaging materials. 

LEED-CS <Project name> salvaged <old doors and windows to make interior partitions. In total the salvaged materials cost 5% of the total materials cost to the project.>  
LEED-CI Tenants attempting LEED-CI at <Project name> can use similar strategies to earn up to two LEED-CI points under MRc3.1: Materials Ruse and an additional credit for MRc3.2: Materials Reuse—Furniture and Furnishings for reusing furniture. 

MRc3.2: Materials Reuse—Furniture and Furnishings (LEED-CI Only)
Intent To reduce the environmental impact of new construction by salvaging materials. 

LEED-CS There is no related LEED-CS credit.
LEED-CI Tenants attempting LEED-CI at <Project name> can refurnish, reuse, or salvage 30% of their total furniture cost to earn an additional LEED-CI point.

MRc4: Recycled Content
Intent Increase demand for building products that incorporate recycled content materials, thereby reducing impacts resulting from extraction and processing of virgin materials.  

LEED-CS <Project name> specified the use of a minimum of <20%> of building materials (by cost) as recycled materials, containing post-consumer or post-industrial recycled content. 

LEED-CI Tenants attempting LEED-CI at <Project name> can specify 10%–20% of materials to have recycled content, out of the total amount of construction materials and furnishings, the tenant can achieve two LEED points through MRc4: Recycled Content. Consider specifying products such as structural steel, gypsum board, and concrete to have high-recycled content.  

MRc5: Regional Materials
Intent Increase demand for building materials and products that are extracted and manufactured within the region, thereby supporting the use of indigenous resources and reducing the environmental impacts resulting from transportation.
LEED-CS <Project name> specified the use of a minimum of <10%> of building materials (by cost) to be regionally extracted and manufactured (within 500 miles of the site). 
LEED-CI. Tenants attempting LEED-CI at <Project name> can specify 20% of the combined value of construction materials and furnishings to be manufactured regionally (within 500 miles of the site) to earn a LEED-CI point for MRc5: Regional Materials. If 10% of those materials are also extracted, harvested or recovered from within 500 miles of the project, tenants earn an additional point under MRc5, Option 2. <In Xxx location, consider specifying gypsum, ceiling tiles and masonry regionally, as these materials are readily available and cost-competitive.>

MRc6: Rapidly Renewable Materials (LEED-CI Only)
Intent To reduce the environmental impact of finite raw materials that have long-cycles of growth. 

LEED-CS There is no related LEED-CS credit.

LEED-CI Tenants attempting LEED-CI at <Project name> are encouraged to specify a minimum of 5% of the total value of all building materials from rapidly renewable sources to earn a LEED-CI point through MRc6: Rapidly Renewable Materials. Rapidly renewable materials are agricultural products, either fiber or animal, which take ten years or less to grow or raise and are then harvested in an ongoing and sustainable fashion. Bamboo, wool carpets, cork, rubber, strawboard, and wheatboard are all examples of rapidly renewable resources.

MRc6: Certified Wood (LEED-CI, MRc7) 
Intent Encourage environmentally responsible forest management. 

LEED-CS <Project name> specified a minimum of <50%> of wood-based products to be harvested in accordance with the Forest Stewardship Council’s (FSC) Principles and Criteria, for base building wood components. FSC certification means that the forest managers employed environmentally and socially responsible forest management practices. FSC wood has been specified for base building finishes such as <doors, trim and cabinetry.>
LEED-CI Tenants attempting LEED-CI at <Project name> are encouraged to specify certified wood for new wood based products and materials for their tenant space. A minimum of 50% of certified wood used in the project is required to achieve a LEED-CI point through MRc7: Certified Wood. Note that FSC 100% (previously FSC Pure), FSC Mix Credit and FSC Mix (XX%) contribute to credit compliance. FSC Recycled and FSC Recycled Credit do not contribute to credit requirements.
 

Indoor Environmental Quality (IEQ)

IEQp1: Minimum Indoor Air Quality Performance
Intent To establish minimum indoor air quality (IAQ) performance to enhance indoor air quality in buildings, thus contributing to the comfort and well-being of the occupants.
LEED-CS <Project name> has <met the requirements of Section 4 through 7 of ASHRAE Standard 62.1-2007, Ventilation for Acceptable Indoor Air Quality> for the base building, <and goes beyond the ventilation rates required by the prerequisite to provide 30% more ventilation than required by the ASHRAE standard. The base building HVAC system supports this design by providing at least 20 cubic feet per minute of outside air per person, based on standard occupancy densities. The tenants benefit from this by increased productivity.>
LEED-CI Tenants attempting LEED-CI at <Project name> are required to supply minimum levels of ventilation through compliance with ASHRAE 62.1-2007. <Depending on the location of the tenant spaces, tenants may need to provide adequate ventilation for their spaces to meet LEED-CI IEQp1: Minimum Indoor Air Quality Performance. Some spaces in the tenant building will automatically comply, others will need to provide ventilation in their own spaces. Contact <name> for details on your tenant space.>

IEQp2: Environmental Tobacco Smoke Control
Intent To minimize exposure of building occupants, indoor surfaces, and ventilation air distribution systems to environmental tobacco smoke (ETS).
LEED-CS <Project name> has <prohibited smoking inside the building, and prohibited smoking on the property from within 25 feet of entries, outdoor air intakes and operable windows. Designated smoking areas have been provided on the building grounds.>  
LEED-CI Tenants attempting LEED-CI at <Project name> <will automatically comply with this prerequisite, through LEED-CI IEQp2: Environmental Tobacco Smoke Control, due to the building’s no smoking policy. Tenants are prohibited from smoking within the building and have been provided designated smoking areas which are at least 25 feet away from building entries, outdoor air intakes and operable windows. Signage indicating that smoking is not allowed within 25 feet of all entrances will be provided for the entire building.>

IEQc1: Outdoor Air Delivery Monitoring
Intent To provide capacity for ventilation system monitoring to help promote occupant comfort and well-being.
LEED-CS <Project name> has <installed a permanent monitoring system to ensure that ventilation systems in all public spaces maintain design minimum requirements. This has been accomplished through the incorporation of CO2 monitoring devices and outdoor airflow measurement devices> within the base building. <Furthermore, the installed system in the base building is capable of being expanded to provide CO2 monitoring within the tenant spaces.>
LEED-CI Tenants attempting LEED-CI at <Project name> can achieve one point for installing permanent ventilation monitoring systems within their tenant space, through IEQc1: Outdoor Air Delivery Monitoring. <The base building has provided the expansion ability of its monitoring system to allow for this credit to be easily achieved.>

IEQc2: Increased Ventilation
Intent To provide additional outdoor air ventilation to improve indoor air quality (IAQ) and promote occupant comfort, well-being and productivity.
LEED-CS <Project name> has <increased breathing zone outdoor air ventilation rates to all occupied spaces by at least 30% above the minimum rates required by ASHRAE 62.1-2007> for the base building. <Furthermore, the base building systems have provided tenants with the ability to achieve LEED-CI, IEQc2: Increased Ventilation within their space by providing increased ventilation for each zone.>
LEED-CI Tenants attempting LEED-CI at <Project name> can achieve one point, through LEED-CI IEQc2: Increased Ventilation, by providing additional air ventilation through appropriate mechanical or natural ventilation design strategies. <The base building has provided the ability to easily facilitate increased ventilation within the tenant space.>

IEQc3: Construction Indoor Air Quality Management Plan—During Construction (LEED-CI, IEQc3.1)
Intent To reduce indoor air quality (IAQ) problems resulting from construction or renovation and promote the comfort and well-being of construction workers and building occupants.
LEED-CS  <Project name> has <developed and implemented an IAQ management plan for the construction and pre-occupancy phases> for the base building. As a result, the base building has provided <a healthy indoor environment for tenants as they commence occupancy in their space.> Measures taken as part of the IAQ plan included <enclosed space ventilation, protection of absorptive materials from moisture damage, replacement of filters prior to occupancy, among other requirements from the Sheet Metal and Air Conditioning National Contractors Association (SMACNA) guidelines. 
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point, through LEED-CI IEQc3.1: Construction IAQ Management Plan—During Construction, for developing and implementing their own IAQ management plan for the construction and preoccupancy phases of the tenant space. <See document in the appendix for an example of the base building IAQ management plan.>

IEQc3.2: Construction Indoor Air Quality Management Plan—Before Occupancy
Intent To reduce indoor air quality (IAQ) problems resulting from construction or renovation to promote the comfort and well-being of construction workers and building occupants.
LEED-CS There is no related LEED-CS credit.
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by performing a building flush-out or air testing the tenant space to ensure a healthy indoor environment. 

IEQc4.1: Low-Emitting Materials—Adhesives & Sealants
Intent To reduce the quantity of indoor air contaminant that are odorous, irritating and/or harmful to the comfort and well-being of installers and occupants.

LEED-CS  <Project name> has <complied with the applicable volatile organic compound (VOC) requirements for all adhesives and sealants installed within the weather barrier> for the base building. As a result, the base building has provided <a healthy indoor environment for tenants as they commence occupancy in their space.> <A list of the compliant adhesives and sealants used for the base building is provided in Part C.>
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by ensuring that all adhesives, sealants, and sealant primers installed within the tenant space comply with the VOC limits of South Coast Air Quality Management District (SCAQMD) Rule #1168. 

IEQc4.2: Low-Emitting Materials—Paints and Coatings
Intent To reduce the quantity of indoor air contaminant that are odorous, irritating and/or harmful to the comfort and well-being of installers and occupants.
LEED-CS  <Project name> has <complied with the applicable volatile organic compound (VOC) requirements for all paints and coatings installed within the weather barrier> for the base building. As a result, the base building has provided <a healthy indoor environment for tenants as they commence occupancy in their space.> <A list of the compliant paints and coatings used for the base building is provided in the Part C.>
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by ensuring that all paints and coatings installed within the tenant space comply with the applicable VOC limits below.
Paints and coatings used on the interior of the building (i.e., inside of the weatherproofing system and applied onsite) must comply with the following criteria as applicable to the project scope:
· Architectural paints and coatings applied to interior walls and ceilings must not exceed the volatile organic compound (VOC) content limits established in Green Seal Standard GS-11, Paints, 1st Edition, May 20, 1993.
· Anti-corrosive and anti-rust paints applied to interior ferrous metal substrates must not exceed the VOC content limit of 250 g/L (2 lb/gal) established in Green Seal Standard 
GS-03, Anti-Corrosive Paints, 2nd Edition, January 7, 1997.
· Clear wood finishes, floor coatings, stains, primers, sealers, and shellacs applied to interior elements must not exceed the VOC content limits established in South Coast Air Quality Management District (SCAQMD) Rule 1113, Architectural Coatings, rules in effect on January 1, 2004.

IEQc4.3: Low-Emitting Materials—Flooring Systems
Intent To reduce the quantity of indoor air contaminant that are odorous, irritating and/or harmful to the comfort and well-being of installers and occupants.

LEED-CS  <Project name> has <complied with the applicable standards for all flooring systems installed within the weather barrier> for the base building. As a result, the base building has provided <a healthy indoor environment for tenants as they commence occupancy in their space.> <A list of the compliant flooring systems used for the base building is provided in the Part C.>
· 
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by ensuring that all flooring systems installed within the tenant space comply with the applicable standards.

All flooring must comply with the following as applicable to the project scope:
· All carpet installed in the building interior must meet tthe testing and product requirements of the Carpet and Rug Institute Green Label Plus program.
· All carpet cushion installed in the building interior must meet the requirements of the Carpet and Rug Institute Green Label program.
· All carpet adhesive must meet the requirements of IEQ Credit 4.1: Adhesives and Sealants, which includes a volatile organic compound (VOC) limit of 50 g/L (0.4 lb/gal).
· All hard surface flooring installed in the building interior must meet the requirements of the FloorScore standard (current as of the date of this rating system, or more stringent version) as shown with testing by an independent third-party.
· Mineral based finish flooring products such as tile, masonry, terrazzo, and cut stone without integral organic-based coatings and sealants and unfinished/untreated solid wood flooring qualify for credit without any IAQ testing requirements. However, associated site-applied adhesives, grouts, finishes and sealers must be compliant for a mineral-based or unfinished/untreated solid wood flooring system to qualify for credit.
· Concrete, wood, bamboo and cork floor finishes such as sealer, stain and finish must meet the requirements of South Coast Air Quality Management District SCAQMD) Rule 1113, Architectural Coatings, rules in effect on January 1, 2004.

IEQc4.4: Low-Emitting Materials—Composite Wood and Agrifiber Products
Intent To reduce the quantity of indoor air contaminant that are odorous, irritating and/or harmful to the comfort and well-being of installers and occupants.

LEED-CS All composite wood and agrifiber products used on the interior of <Project name> have <contained no added urea-formaldehyde resins> for the base building. As a result, the base building has provided <a healthy indoor environment for tenants as they commence occupancy in their space.> <A list of the compliant composite wood and agrifiber products used for the base building is provided in the Part C.>

LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by ensuring that all composite wood and agrifiber products installed within the tenant space contain no added urea-formaldehyde resins.

IEQc4.5: Low-Emitting Materials—Systems Furniture and Seating (LEED-CI Only)
Intent To reduce the quantity of indoor air contaminant that are odorous, irritating and/or harmful to the comfort and well-being of installers and occupants.
LEED-CS  No related LEED-CS credit.
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by ensuring that all systems furniture and seating installed within the tenant space comply with the applicable standards.

Furniture and seating must be Greenguard Indoor Air Quality Certified, or:

Calculated indoor air concentrations that are less than or equal to those listed in Table 1 for furniture systems and seating determined by a procedure based on ANSI/BIFMA M7.1-2007and ANSI/BIFMA X7.1-2007 testing protocol conducted in an independent third-party air quality testing laboratory.

The requirement in Section 5 of ANSI/BIFMA X7.1-2007 is waived for LEED purposes. Section 5 requires that laboratories used to perform the emissions testing and/or provide analytical results must be independently accredited to ISO/IEC 17025, “General requirements for the competence of testing and calibration laboratories.”

	Chemical Contaminant
	Emission Limits Systems Furniture
	Emission Limits Seating

	TVOC
	0.5 mg/m3
	0.25 mg/m3

	Formaldehyde
	50 parts per billion
	25 parts per billion

	Total Aldehydes
	100 parts per billion
	50 parts per billion

	4 – Phenylcyclohexene (4-PCH)
	0.0065 mg/m3
	0.00325 mg/m3



IEQc5: Indoor Chemical and Pollutant Source Control
Intent To minimize building occupant exposure to potentially hazardous particulates and chemical pollutants.
LEED-CS <Project name> has <complied with the applicable measures for indoor chemical and pollutant source control> for the base building. 
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by minimizing and controlling the entry of pollutants into the tenant space through the employment of all applicable requirements of LEED-CI IEQc5: Indoor Chemical and Pollutant Source Control. The base building has provided <a permanent entryway system at all major entrances, sufficient exhaust and sealing of housekeeping and janitorial rooms, MERV-13 filtration on air handling units and closed containment systems for all hazardous liquid wastes.> <In addition, tenants are required to provide a 10-foot long entryway system for all main entrances. <Project name> has provided specification for the entryway system to be used, see Part C for more details.>

IEQc6.1: Controllability of Systems—Lighting
Intent To provide a high level of lighting system control by individual occupants or groups in multi-occupant spaces (e.g., classrooms and conference areas) and promote their productivity, comfort and well-being.
LEED-CS There is no related LEED-CS credit.
LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by providing individual lighting control for at least 90% of occupants of the tenant space and for all multi-occupant spaces.

IEQc6.2: Controllability of Systems—Thermal Comfort (LEED-CI, IEQc6.2)
Intent To provide a high level of thermal comfort control by individual occupants or groups in multi-occupant spaces (e.g., classrooms and conference areas) and promote their productivity, comfort and well-being.
LEED-CS  <Project name> has <provided individual comfort controls for at least 50% of the building occupants and for all multi-occupant spaces to enable adjustments to meet individual needs and preferences> for the base building. The base building has provided <operable windows and a VAV system, which allows for individual controllability of thermal comfort.>

LEED-CI Tenants attempting LEED-CI at <Project name> may achieve one point by providing individual thermal comfort controls for at least 50% of occupants of the tenant space and for all multi-occupant spaces. <Part C provides product information on the VAV system that meets these credit requirements.>

IEQc7: Thermal Comfort—Design (LEED-CI, IEQc7.1)
Intent To provide a comfortable thermal environment that promotes occupant productivity and well-being.
LEED-CS  <Project name> has <designed and installed the HVAC system and building envelope to meet the requirements of ASHRAE-55-2004> for the base building. ASHRAE-55 requires the regulation of temperature and humidity levels within the building based on climate zone. The base building has provided <the ability for tenants to comply with the requirements of ASHRAE 55-2004 during build-out of their tenant space.>
LEED-CI Tenants attempting LEED-CI at <Project name> <will achieve one point by demonstrating> that the HVAC system meets the requirements of ASHRAE-55-2004.

IEQc7.2: Thermal Comfort—Verification (LEED-CI Only)
Intent To provide for the assessment of building occupants’ comfort over time.
LEED-CS There is no related LEED-CS credit.
LEED CI Tenants attempting LEED-CI at <Project name> can achieve one point by meeting the following requirements:
· Achieving IEQc7.1
· Provide a permanent monitoring system and process for corrective action to ensure that building performance meets the desired comfort criteria
· Conduct a thermal comfort survey of tenant space occupants within 6-18 months after occupancy

IEQc8.1: Daylight and Views—Daylight
Intent To provide occupants with a connection between indoor spaces and the outdoors through the introduction of daylight and views into the regularly occupied areas of the building.
LEED-CS  <Project name> has <provided sufficient daylighting for at least 75% of regularly occupied spaces, as defined by LEED 2009 Core and Shell IEQc8.1>. This has been demonstrated through <a computer simulation where sufficient daylight of 25 footcandles has been provided for a majority of regularly occupied spaces, as defined by LEED 2009 Core and Shell IEQc8.1.>
LEED-CI Tenants attempting LEED-CI at <Project name> will achieve <one> point by providing sufficient daylight to at least <75%> of regularly occupied spaces. To do so tenants must be sure that their fit-out does not compromise the daylight provided by the base building, and new simulations may need to be run. < Describe project-specific strategies for achieving “sufficient daylight levels of 25 footcandles.> 

IEQc8.2: Daylight and Views—Views 
Intent To provide occupants with a connection between indoor spaces and the outdoors through the introduction of daylight and views into the regularly occupied areas of the building.

LEED-CS  <Project name> has achieved direct views to the outdoor environment through <vision glazing for at least 90%> of regularly occupied areas. The calculation of views for tenant spaces was done using a feasible tenant layout per the default occupancy counts. 
LEED-CI Tenants attempting LEED-CI at <Project name> will achieve one point by providing direct views to the outdoor environment through vision glazing for <at least 90%> of regularly occupied areas. To do so tenants must be sure that their fit-out does not compromise the views provided by the base building. Tenants should consider using an open plan, desk partitions less than 42” in height in areas where views to the outside are possible, and glass partitions around common meeting areas. <The base building has provided guidance on tenant fit-out measures which will ensure compliance with this credit, see the appendix.>




Innovation in Design (ID)

IDc1: Innovation in Design
Intent To provide design teams and projects the opportunity to be awarded points for exceptional performance above the requirements set by LEED and to develop innovative ideas in green building categories not specifically addressed by LEED. 

LEED-CS  <Project name> has four points in the LEED ID category. Points have been awarded for the following:
· <The base building exceeds the minimum design criteria under Credit WEc3 (40 percent water use reduction). 
· The base building currently the minimum design criteria under Credit MRc6 (95 percent FSC certified wood). 
· The base building will provide a green cleaning program for the entire building, including tenant spaces.
· The building will contain signage which identifies and explains the sustainable features of the building as part of a green building education program.> 
LEED-CI Tenants attempting LEED-CI at <Project name> are encouraged to achieve all four ID credits through creative design and management of their built-out space. 

IDc2: LEED Accredited Professional 
Intent To support and encourage the design integration required by LEED green buildings and to streamline the application and certification process. 
LEED-CS.  <Project name> has accomplished this through the participation of <many> LEED Accredited Professionals on the design team <and green consulting team>. The use of LEED-AP as a responsible member of the design team for the base building and any tenant improvements will help ensure that the design and material specifications for the project will properly address the established sustainable design criteria for the project.  
LEED-CI Tenants attempting LEED-CI at <Project name> are encouraged to include at least one principle participant on the project team, who has successfully completed the LEED Accredited Professional exam. Tenants can achieve one point for LEED-CI. 



SUSTAINABLE DESIGN RESOURCES
The following is a partial listing of major resources for sustainable design and LEED:
1. U.S. Green Building Council (USGBC) – www.usgbc.org
USGBC is the standard-writing body for the LEED Rating Systems. USGBC also provides education and other advocacy related to green building.
2. Green Building Certification Institute (GBCI) – www.gbci.org 
The GBCI is a third-party certification entity that provides reviews of LEED projects.  
3. GreenSpec Directory – www.greenspec.com 
The GreenSpec directory provides green product information and resources. 
4. LEEDuser – www.LEEDuser.com
LEEDuser provides practical credit-by-credit advice for project teams working within the LEED rating system. 
























PART C: TENANT SPECIFICATION SUGGESTIONS 

The following is a listing of recommended products to assist the tenant in achieving compliance with LEED-CI. This list contains products used in the base building. 
ACOUSTICAL CEILING AND SUSPENSION SYSTEM
<Insert project specification and products installed for base building>
CARPET AND FLOORING SYSTEMS
<Insert project specification and products installed for base building>
PAINT, COATINGS, ADHESIVES, AND SEALANTS 
<Insert project specification and products installed for base building>
WALL TREATMENTS
<Insert project specification and products installed for base building>
GYPSUM BOARD
<Insert project specification and products installed for base building>	
COUNTER TOPS
<Insert project specification and products installed for base building>
WOOD PRODUCTS
<Insert project specification and products installed for base building, include urea-formaldehyde and FSC products>
PLUMBING SYSTEMS AND FIXTURES
<Insert project specification and products installed for base building>
MECHANICAL AND HVAC
<Insert project specification and products installed for base building, include BAS connection, etc.>
ELECTRICAL AND LIGHTING
<Insert project specification and products installed for base building, include controls, BAS connections, lighting fixtures, etc.>
ENTRYWAY SYSTEMS
<Insert project specification and products installed for base building>
BUILDING ENVELOPE
<Insert project specification and products installed for base building, include insulation, glazing, etc.>




















APPENDIX: 	SUPPLEMENTAL INFORMATION						
A. LEED-CS Scorecard (completed)
B. LEED-CI for Commercial Interiors Scorecard (sample)
C. IAQ Management Plan for base building
D. Tenant Layout for Views Compliance (IEQc8.2)
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